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REPRESENTATIVE’S NAME:   TELEPHONE: 
COMPANY:   EMAIL: 
ADDRESS: 

DOCKET #: FILED (RECEIVED) DATE:

ADDRESS:   EMAIL: 

PROPERTY OWNER’S NAME:   TELEPHONE: 
ADDRESS:   EMAIL: 

Westfield Community Development
2728 E. 171st Street | Westfield, IN 46074
317.804.3170 | nwoerner@westfield.in.gov

ADMINISTRATIVE APPEAL APPLICATION

OFFICE USE ONLY
FILING FEE: $ RECEIVED BY:

APPLICANT INFORMATION

APPLICANT’S NAME:   TELEPHONE: 

PROPERTY AND PROJECT INFORMATION

ADDRESS OR PROPERTY LOCATION:
COUNTY PARCEL ID #(S):
EXISTING ZONING DISTRICT(S): EXISTING LAND USE(S):

HAS WORK FOR WHICH THIS APPLICATION IS BEING FILED ALREADY STARTED? YES NO
RELATED DOCKET, ADMINISTRATIVE DETERMINATION OR BUILDING PERMIT #:

APPEAL REQUEST

EXPLANATION OF REQUESTED APPEAL (ATTACH SEPARATE SHEET OR LETTER IF NECESSARY):

RELATED CODE CITATION(S):

REASONS SUPPORTING THE APPEAL (ATTACH SEPARATE SHEET OR LETTER IF NECESSARY):



*A signature from each party having interest in the property involved in this application is required. If the Property Owner’s 
signature cannot be obtained on the application, then a notarized statement by each Property Owner acknowledging and 
consenting to the filing of this application is required with the application.

Before me the undersigned, a Notary Public in and for said County and State, personally appeared the Property Owner, who
having been duly sworn acknowledged and consents to the execution of the foregoing Application.

Witness my hand and Notarial Seal this _____ day of _____________________, 20__.
State of ___________, County of __________________, SS:_______________

Notary Public (printed)Notary Public (signature)

Property Owner (signature)* Property Owner (printed)

PROPERTY OWNER AFFIDAVIT

IN WITNESS WHEREOF, the undersigned, having duly sworn, upon oath says they are the owners of the property involved in this
application and that they hereby acknowledge and consent to the foregoing Application.

Before me the undersigned, a Notary Public in and for said County and State, personally appeared the Applicant, who having 
been duly sworn acknowledged the execution of the foregoing Application.

Witness my hand and Notarial Seal this _____ day of _____________________, 20__.
State of ___________, County of __________________, SS:_______________

Notary Public (printed)Notary Public (signature)

Applicant/Representive (signature) Applicant/Representative (printed)

APPLICANT AFFIDAVIT

IN WITNESS WHEREOF, the undersigned, having duly sworn, upon oath says that above information is true and correct as 
he/she is informed and believes and that Applicant owns or controls the property involved in this application.

Westfield Community Development
2728 E. 171st Street | Westfield, IN 46074
317.804.3170 | nwoerner@westfield.in.gov
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A. Right of Appeal: The Board of Zoning Appeals may grant an appeal of any decision, interpretation, or determination made by the
Director, or any other administrative official or board charged with the duty of enforcing and interpreting this Ordinance.

B. Stay of Enforcement: If an appeal is filed in accordance with the applicable ordinances, then the enforcing party shall take no
further action on the matter pending the Board’s decision, except for unsafe circumstances which present an immediate and
serious danger to the public.

C. Filing Petition: A petition shall be filed with the Department within thirty (30) days of when the decision, interpretation, or
determination was made, along with the required supporting information. Supporting information shall include, but not be limited
to, the following:

Completed Application
Copy of Property Deed
Property Owner Consent
Copies of all materials upon which the decision being appealed was based
Copies of any written decisions that are the subject of the appeal
A letter or narrative describing the reasons for the appeal (noting specific sections of the ordinance or other applicable 
standards upon which the appeal is based)

D. Filing Fee Check: After the filing of an application, the Department will advise the applicant of the applicable filing fee amount, 
which is due and payable (checks made out to “City of Westfield”) within two (2) weeks of filing.

E. Ex-parte Communication: In no event shall applicants or other interested parties contact or attempt to communicate with 
members of the Board in regard to a filed variance petition prior to the public hearing.

F. Board Review: The Board will then, at a meeting scheduled consistent with the adopted Schedule of Meeting and Filing Dates, 
hold a hearing at City Hall, 130 Penn Street, Westfield, Indiana to review the appeal and supporting information including a 
report from the Department and/or enforcing party and testimony from the Applicant and/or representatives and witnesses.

G. Public Hearing Notice: Depending on the nature of the appeal, public notice of the hearing may be required. If required, notice 
shall be provided in accordance with the Board’s Rules of Procedure:
1. Newspaper Publication: Notice of the hearing will be published in the Hamilton County Reporter and The Times. The 

Department will handle the newspaper publication requirement.
2. Mailed Public Notice: The applicant is responsible to send public notice by mail to all interested parties by certified

mail with return receipt requested (green card), postmarked at least ten (10) days prior to the hearing. A list of adjacent 
property owners may be obtained from the Hamilton County Auditor, Office of Transfers and Mapping (33 North 9th Street, 
Noblesville, IN 46060, (317) 776-9624), and shall include all owners of property to a depth of two (2) ownerships of no direct 
or indirect financial or other interest to the applicant or property owner or one-eighth of a mile (1/8), whichever is less.

3. Public Notice Sign: The applicant is responsible to post a public notice sign(s) on the property at least ten (10) days prior to 
the public hearing. The Department will determine sign locations and will make signs available for the applicant to obtain in 
the office of the Department.

4. Affidavit of Notice of Public Hearing: The applicant shall deliver a copy of the mailed notice and a signed affidavit, verifying 
that the notices were mailed and the public notice sign(s) was posted on the subject property, to the Department at least four
(4) calendar days prior to the public hearing.

H. Board Action: Following the hearing, the Board may affirm, affirm with modifications, reverse, or continue the appeal.

I. Resource: Please see the Board’s Rules of Procedure for more detailed procedural information.

GENERAL INSTRUCTIONS

Westfield Community Development
2728 E. 171st Street | Westfield, IN 46074
317.804.3170 | nwoerner@westfield.in.gov
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